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1. ATM/Debit Cards: Make the appropriate
number of copies of the ATM/Debit Card
biackline master on page 33. Have each
student sign his or her name on one card
as shown below. Laminate the ATM/Debit
Card pages, and cut the cards apart.

Park National Bank

PO BOX 15351, Your Cily, Suuse & Zap Code

ATM/Debit Card
1 23L 5678 9423 COOO

M‘w&

YOUR NAME [

2. PIN Redgistration Form: Make a copy
of the PIN Registration Form blackline

master on page 32.

PIN Registration Form

3. Check Register: Make one copy of
the Check Register blackline master
on page 34 for each student. Make
additional copies to have available as
they are needed later in the program.

ray

Chark Registar
B -

Preparing Materials

4. Bank Reconciliation Form: Make one
copy of the Bank Reconciliation Form
blackline master on page 35 for each
student to use with Bank Statement #1.
Make additional copies 10 be used with
Bank Statements #2, #3, and #4. The Bank
Reconciliation Form will not be used with
Bank Statement #5 as it has no checks
or deposits that have not cleared.

Mame ™

Bank Reconciliation Form F
- .

5. Progress Charts: Make one copy
of the appropriate Progress Chart
blackline master on page 36 or
page 37 for each siudent.

e

Progress Chart — Level 2
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Name Date

Maintaining a Check Register

Use the information below to fill in the check register. Calculate a new balance after every
transaction. Assume a starting balance of $93.28.

Date Check Transaction Description Amount
9/22 335 Write a check to The Rack for a winter jacket. $ 65.32
9/23 Stop at your bank’s ATM for spending money. $ 20.00
9/26 Deposit your paycheck, $235.76
9/26 Transfer money from checking to a savings account. $ 50.00
9/28 336 Write a check for a ticket to Water World theme park. $§ 23.95
9/28 336 \Void check to Water World; price did not include discount. $ 23.95
9/28 Use debit card to pay for a ticket to Water World. $ 17.95
9/30 Reconcile account; record account service fee. $ B8.00
9/30 Reconcile account; record auto debit for Guardian Insurance. $ 43.85
9/30 Reconclle account; record account interest accrued. $ .35
10/2 337 Write a check to Felder Foods for groceries. $ 46.89

Subtraction(-) {) Addition{+) Balance
Check ; : alance
Nunoer | Date Transaction Deseription Payment o N Jeo oo [F 1
S - H
-1
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Introductory Lesson #5:

Reading and Reconciling a Bank Statement

Explain to your students that “reconciling a bank statement” is also referred to as “balancing an
account.” Balancing an account every month helps accountholders check their record keeping
against the bank’s. Often, accountholders make mistakes in record keeping. Occasionally,
banks make mistakes. Also, balancing an account allows an accounthelder to make sure there
has been no unauthorized use of his or her account.

The information needed to reconcile a bank statement is found in the check register and on the
bank statement. So, rather than have your students complete a separate exercise for balancing
a statement, use the following guidelines when it is time for the students to complete the first
“Reconcile Your Bank Statement” exercise (Worksheet 20).

First, help the students identify the following parts of the bank statement:

1. Beginning balance

2. Total deposits made

3. Total withdrawals made

4, Ending baiance

5. Details about deposits and transfers inic the account

6. Details about individual checks written, ATM withdrawals made, debit transactions,
auto debits, and bank fees charged

Second, have the students compare the bank

statement to their check registers. Explain that e oue

when an entry in the register matches an entry
on the bank statement, the students should flelrce Your Acoourt— Satamentd—

mark a V next to the entry in the register and O e v fumrpering

on the statement.

Third, have the studants update their check
registers by adding any transactions that
do not have a v next to them on the bank
statement. Then, have the students mark

a ¥ next to these entries on the bank
statement and in the check register.

Fourth, use the Bank Reconciliation Form (see
page 35) to guide the students through the
steps of reconciling their accounts. Explain that
this form is typicaily printed on the back of
actual bank statements.
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Completing a Deposit Slip

1. You have three checks to deposit. You also have $23.00 in bills and $4.53 in coins. Use the
check information to fill out the deposit slip below.

DEPOSIT TICKET casim : T Bank Transit i Amount
QMR MAME : SRR Routing Number
‘our Address :

Your City, State & Zip Coae : 1
: 62/458 | $ 7356
. 737127 i 127.14
DATE. N s r
A = . o— 42/865 | & 13.87

S HEPRE ¥ A GV PO DEPORT

!’! Park National Banl LESS CAsi

PO BOX 0555 1. Your Ciry. Saie & Zip Code

NET
DEFDSIT i

®11305L789ME 0000000 N

2. You have seven checks to deposit. You want to keep $30.00 in cash. Use the check information
to fill in the front and back of the deposit slip below.

Bank Transit Amount 500RD o7 CHECKS FOR DRPOSIT
Routing Number SRS T b
27/658 $ 49.23

42/007 $ 1742 T

96/425 $ 8.57

49/525 $ 117.05

76/177 $ 523.47

98/1967 $ B85.98 E—

171/1705 $ 257.18 I

DEPOSITTICKET
YOUR NAME

&\‘ Your Addrass
Your City, Slate & Zip Code CN
E
e
LS
DATE s

N
1o
s
FY Park National Bank L LesE o
POHOX B3581. Tor Cot, Bk & Lpiock

MET
DEPOSIT

*1.3056789": 0000000

\ W
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